Metadata Quality Control Check List (revised 7/22/01)

Metadata Filename:

Park or Office:

Contact:

Date Reviewed:

Reviewed by:

Categories Reviewed:

Section 1--Information about the DATA

_____ 
**Title includes park name and state

_____
 Citation information about the person/organization responsible for the dataset and any 
documentation requiring references are cited correctly

_____
Abstract adequately describes dataset; if removed from its context, abstract alone can provide 
adequate description of dataset 

_____
Purpose describes general and/or specific use for dataset

_____
All mandatory and mandatory-if-applicable elements are complete

_____
Bounding coordinates are correct (in North America the East and West 
bounding coordinates are Negative)

_____
Keywords:


_____
Theme keywords include any words relative to the dataset theme

            _____
**Place keywords include park name, NPS park code, county name(s), state(s), United States, USA, US, North America, National Park Service, NPS, and any other words relative to the dataset place


_____
NBII Biological keywords identified by ITIS classification or other system 

and is noted 

_____Use and Access_Constraints for distribution of the dataset are identified

Sections 2-5 

_____
All mandatory and mandatory-if-applicable elements completed if dataset has moved beyond 
planning process, and has been developed

_____ All elements completed accurately and follow FGDC guidelines

_____ All information about any source data are identified in section 2

_____ Any process steps are in plain language (not command line) in section 2 and understandable

_____
Section 4, Longitude of Center Meridian is a negative value for UTM zones 
relative to NPS 

_____ Section 5, Attributes are either described individually and/or in an overview

Section 6-Distribution_Information

_____
Completed with Bill Slocum’s' information for vector data (see section6.doc) unless dataset will not be posted to the NPS clearinghouse.  

______If data is not posted to the NPS clearinghouse due to size limitations, (image or raster data) but is available on CD-ROM from Technical Information Center, use the ‘TIC information’ in this section

_____  Identify the data filename and the assigned CD name** ( if applicable) for the “Resource_Description” element.                                       

_____
The NPS disclaimer is the approved version available form the NPS/GIS website

_____
If data not posted to clearinghouse, permanent location of dataset is clearly identified. Delete local path location of data. 

Section 7--Information about the METADATA

_____
All mandatory and mandatory-if-applicable elements are complete

_____
Use and Access_Constraints for distribution of the metadata are identified if restricted. 

_____
The correct version of the metadata standard (not the metadata software) is 
identified.

*
NPS-wide imposed standard for naming convention

**
Intermountain Support Office GIS Program imposed standard

Additional review for:

_____  Use of acronyms is minimal and all have been explained in the text of the metadata

_____
Spelling and grammar 

_____
Dataset file name matches the dataset filename listed in Sections 1, 6, and 7

_____
Metadata Parser has been run on the metadata and  all errors have been addressed.

_____
Record dataset has been imported into the Dataset Catalog 

_____
Sensitivity of Dataset/metadata was noted: if data/metadata are of sensitive nature, they WILL NOT be posted to the clearinghouse 

_____ Sensitive metadata and/or data will be deleted by persons placing such information on an ftp site in a timely manner.  Sensitive metadata attached to an email will also be deleted shortly after its review. 

Comments:

